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Planning your training using 
PGR Manager 
 

During your research degree you will use PGR Manager (PGRM) to conduct your 

training needs analysis, plan your training, and book training events.  

In order to pass your upgrade, you will need to show that you have reflected on 

your existing skills, identified and prioritised areas for development and made 

progress towards your training goals. You should develop and review your 

training plan in conjunction with your supervisors, who will be able to see your 

development plans and attendance records on PGRM. Training requirements 

should be reviewed regularly and updated as needed. 

This document is a guide to using PGR Manager to plan your training. For in-

depth guidance on how to plan your professional development, we recommend 

that you attend our ‘Getting Started’ series of training events, specifically the 

session ‘Planning your training and skills development’.  

 

  

https://doctoral-research-system.open.ac.uk/do/phd-event-navigation/listing?series%5B89w13%5D=1
https://doctoral-research-system.open.ac.uk/do/phd-event-navigation/listing
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PGR Manager training and 
development pages 
 

To find the PGR Manager training and development pages, go to the 

Development section on the bottom right-hand side of your student project 

page (Figure 1). Here you will see the words ‘Analysis’, ‘Training plan’ and ‘Log’. 

Click on ‘Analysis’ to be taken to the skills analysis tool. 

 

  

Figure 1 
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Skills analysis tool 
Figure 2 shows the PGR Manager Skills Analysis tool which you will use to 

complete your skills audit.  

The four RDF domains (Engagement, Knowledge, Personal Effectiveness and 

Research governance) can be seen as tabs across the top of the page. The 12 

sub-domains appear down the page (this screenshot shows part of the sub-

domain ‘Working with others’) and the 63 skills appear within each sub-domain.  

 

Figure 2 
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Remember, you don’t need to complete the skills analysis in one sitting. For each 

skill, click on the ‘i’ (Figure 2) to see a description of the various levels of 

competency (Figure 3). Decide which level you are currently on, score yourself 

and set your development priority from ‘low’ to ‘high’. You will review your skills 

audit regularly so it might be helpful to think of ‘high’ priority skills as those you 

need to develop and evidence between now and upgrade. 

 

 

 

Figure 3 
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Training plan  
On the training plan screen, with the ‘My priorities’ tab selected, you will see the 

skills you have identified listed in priority order, as Figure 4 shows.  

 

  

Figure 4 
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My Plan 
• Once you have established your training needs and decided on your 

priorities, you should work with your supervisors to agree how you will 

develop the skills you have identified.  

• Click on ‘Add plan…’ for each skill you would like to develop between now and 

upgrade.  

• This will generate a dialogue box where you can enter a plan for that skill.  

• For each skill you need to develop, you should comment on your current 

abilities in this area and add specific details of how you will develop it.  

• Figure 5 shows you how a plan the for the ‘Communication methods’ skill 

might look.  

 

Figure 5 
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• To help you plan, you can search the PGRM calendar (see Figure 12 and 

Figure 13 below) by skill to identify events designed to support the 

development of a particular skillset.  

• When you have completed an action, you can return to the plan and update 

this. You can see your progress towards all your plans under the ‘my plan’ 

tab (Figure 6). 

 

Figure 6 

How to find and book your training  

Using the PGRM calendar 
The PGRM calendar contains details of most of the training available to PGRs 

across the university: internal events organised by: Graduate School,  Faculties, 

the Library and different departments as well as some external events. 

For an at-a-glance guide to training organised by the Graduate School, you will 

find a printable version of our annual training programme on: 

• Graduate School Network Training and Development page 

• Graduate School Network Team – select the ‘Files’ tab at top   

https://doctoral-research-system.open.ac.uk/do/phd-event-navigation/listing
https://www.open.ac.uk/students/research/ou/training
https://www.open.ac.uk/students/research/ou/training
https://teams.microsoft.com/l/channel/19%3a1722457f1fc344ac9b1e8ec981eb0eb3%40thread.tacv2/Training%2520(for%2520GS%2520events)?groupId=f1a6a408-91d8-496d-8d5c-e153d8710877&tenantId=0e2ed455-96af-4100-bed3-a8e5fd981685
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You can also browse available training via the PGRM Calendar. When you log 

onto your PGR Manager project page, you can see a calendar button on the 

left-hand side (Figure 12).   

 

Figure 12 

Click on this to see the events calendar (Figure 13). You can either scroll through 

this in chronological order to see upcoming events or filter by skill to see the 

sessions most relevant to your development needs. 

 

Figure 13 

 

https://doctoral-research-system.open.ac.uk/do/phd-event-navigation/listing
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To book a place on a training session, click on the title of the event you would 

like to attend. All the sessions you book will form part of your training record in 

the ‘log’ and ‘attendance records’ sections of your training plan on PGR 

Manager (Figure 7 and Figure 11, further below). 

Adding booked events to Outlook 
To automatically add booked events to your Outlook calendar, follow the 

Calendar subscriptions instructions on PGRM.  

 

  

https://doctoral-research-system.open.ac.uk/do/hres-calendar-subscriptions/my-subscriptions


pg. 12 

Training Log 
The Training Log (Figure 7) shows all the sessions you have attended (as long 

as you have booked a place on the event via PGR Manager, and the facilitator of 

the event has marked attendance).  

 

Figure 7 

The Training Log has three tabs:  

1 ‘My Log’; 2 ‘Upcoming events’ and 3 ‘Attendance record’ 

1 My Log 
This displays a record of all the activities you have completed on PGR Manager- 

such as updating your training plans and attending training. 

On this page, you can add the details of any external conferences or training 

workshops you have attended (or any internal events that were not listed on 

PGR Manager). If you wish to, you can upload a certificate or screenshot as 

evidence. 

To do this, click on ‘Add other activity’ (see Figure 8). This will take you to a page 

(Figure 9) where you can enter details of an activity you have attended and 
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upload any evidence of your attendance (such as a presentation or attendance 

certificate). 

 

Figure 8 

 

Figure 9 

2 Upcoming events 
• This tab displays upcoming events you have registered for (Figure 10). 

• You can manage these by selecting one and editing the RSVP. 
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Figure 10 

3 Attendance log 
This tab (Figure 11) displays a list of all events on PGR Manager that you have 

registered for and been marked as attended. 

Figure 11 
 

    Attendance is marked manually on PGR Manager and it may take  

    48 hours or longer. 

   Not all events require registration or have attendance marked. 

   Please contact the event organiser with any queries. 
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What to do if your attendance has not been recorded 

1. If you attended an online or hybrid Graduate School event but didn’t 

register, we may still be able to mark your attendance or you can upload 

evidence – see My Log above. 

2. If you attended a non-Graduate School event please contact the event 

organiser, e.g. the Library or your Faculty. 

3. If the event you attended was organised by Research Careers 

Development, your attendance will be recorded in My Learning Centre. You 

should upload evidence to PGRM so your Training Log is complete (see 

Figure 8 and Figure 9 in ‘My Log’, above). This is particularly useful for 

compliance training. 

4. If an event was not listed on PGR Manager, you can upload evidence of your 

attendance yourself (see Figure 8 and Figure 9 in ‘My Log’, above) 

5. If you watched a recording of an event you were not able to attend, again 

you can upload evidence (see Figure 8 and Figure 9 in ‘My Log’, above).  

Don’t forget! 
All events are subject to updates and changes so please check PGR Manager 

and the GS Training Team for the latest information.  

  

https://openuniv.sharepoint.com/sites/intranet-iet/Pages/RCD.aspx
https://openuniv.sharepoint.com/sites/intranet-iet/Pages/RCD.aspx
https://thelearningcentre.learningpool.com/totara/dashboard/
https://www5.open.ac.uk/students/research/ou/ou/ou/support/training-and-development/compliance-training-pgrs
https://doctoral-research-system.open.ac.uk/do/ou-auth/login
https://teams.microsoft.com/l/channel/19%3A1722457f1fc344ac9b1e8ec981eb0eb3%40thread.tacv2/Training%20(for%20GS%20events)?groupId=f1a6a408-91d8-496d-8d5c-e153d8710877&tenantId=0e2ed455-96af-4100-bed3-a8e5fd981685
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Other sources of training information 
• The Graduate School Network Training and Development page has an 

overview of PGR training 

• You can access online resources on the Graduate School Research Skills 

website 

• Sign up to the Graduate School Digest to receive upcoming news and 

events - fortnightly  

• The PGR Community Noticeboard, PGRM, OU campus screens, and the 

Common Room noticeboards display regular updates. 

Any questions? 
Please post a message on the Graduate School Training Team or email the 

Graduate School. 

 Social media 

@pacespaceou.bsky.social 

  

https://www5.open.ac.uk/students/research/ou/ou/support/training-and-development
https://learn2.open.ac.uk/course/view.php?id=206230
https://www5.open.ac.uk/students/research/news-category/gs-digest
https://teams.microsoft.com/l/channel/19%3a49dd9ce20baf44cd981b6744772e607b%40thread.tacv2/General?groupId=4d44fd6f-1b29-4b4e-91e8-e96f26ec3948&tenantId=0e2ed455-96af-4100-bed3-a8e5fd981685
https://doctoral-research-system.open.ac.uk/do/phd-event-navigation/listing
mailto:Graduate%20School%20Training%20Team
mailto:email%20graduate-school@open.ac.uk.
mailto:email%20graduate-school@open.ac.uk.
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